Syllabus Evaluation Checklist: Ensuring Clarity, Consistency, and Student Support

	
	In good order
	Not applicable
	Comments

	Teacher Information
	
	
	

	Are there more instructors involved in the course besides the lead teacher? Is information about them available?
	
	
	

	Is the teacher’s name provided, along with contact details (e.g., phone number, email address, office hours)? Are students encouraged to seek help?
	
	
	

	Course Information
	
	
	

	Where does this course fit within the program of study (e.g., undergraduate, master’s)? Is the course connected to other courses?
	
	
	

	What are the prerequisites for students (academic or professional)?
	
	
	

	Are the attendance and participation policies clear (and fair)? Do students have a say in them?
	
	
	

	Teacher's Teaching Strategy
	
	
	

	What is the teacher’s teaching philosophy or learning vision? What expectations does the teacher have for students?
	
	
	

	Are there specific rules or guidelines that the teacher emphasizes?
	
	
	

	Course Description
	
	
	

	How is the course introduced to students? What are the main objectives of teaching this course? Are there any connections to other courses?

	
	
	

	Learning Outcomes
	
	
	

	Are there 5-7 clear learning outcomes?
	
	
	

	Are the learning outcomes easy to understand?
	
	
	

	Can student achievement be effectively evaluated based on these outcomes?
	
	
	

	Do the outcomes reflect multiple levels of Bloom’s taxonomy?
	
	
	

	Assessment
	
	
	

	Is the assessment clearly linked to the learning outcomes?
	
	
	

	Are the tasks designed to help students achieve the intended competencies?
	
	
	

	Do the projects or assignments engage student interest in the subject?
	
	
	

	Are students given options for projects or assessments?
	
	
	

	Are the assessment criteria clear (e.g., grading scales or rubrics)?
	
	
	

	Does the assessment include self-assessment or peer assessment, or is the teacher the sole evaluator?
	
	
	

	Are the policies on submission deadlines clear? 
	
	
	

	Do students know what to do if they miss a deadline?
	
	
	

	Has the teacher established guidelines for feedback (timing, form, and process)?
	
	
	

	Course Content
	
	
	

	Does the curriculum reflect the most important aspects of the discipline?
	
	
	

	Are students provided with guidance on core and supplementary topics?
	
	
	

	Can students influence the selection of course material or topics covered?
	
	
	

	Are there references to additional resources (e.g., websites, MOOCs, study guides) to support student learning?


	
	
	

	Schedule
	
	
	

	Is the course schedule clear? Can students easily identify the topic of each lesson/week and their role in it?
	
	
	

	Do students have any input on the schedule?
	
	
	

	Is the scheduling of assignments coordinated with deadlines in other courses?
	
	
	

	Workload
	
	
	

	Has the course workload been assessed? Is information about the expected workload easily available to students?
	
	
	

	Equity and Inclusion
	
	
	

	Does the curriculum account for a diverse student population?
	
	
	

	Are gender considerations included in the reading materials (where applicable)?
	
	
	

	Communication
	
	
	

	Is there any guidance on communication between students and teachers or among students themselves?
	
	
	

	Student Support
	
	
	

	Are students directed to any support services (e.g., academic, mental health, learning assistance)?
	
	
	

	Are students with special needs accommodated?
	
	
	

	Academic Integrity
	
	
	

	Is there information about academic honesty policies and penalties for plagiarism?
	
	
	

	Are students informed about the appropriate and ethical use of AI tools in their coursework?
	
	
	

	Are guidelines provided on when AI usage is allowed and how it should be credited or disclosed (if applicable)?
	
	
	

	Other Considerations
	
	
	

	Is there anything else you believe is important?
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